[image: image1.png]BCA

Berknire are Association

Mwdttta

Raising standards




QA – Maintenance
To be completed by the Maintenance Team each Monday morning for the previous week and submitted to the Registered Manager.
	For week ending Sunday  
	
	

	
	
	

	Name of Home
	
	
	
	
	
	
	
	
	

	Planned Maintenance - Weekly
	Y/N
	
	Comments & Action to be taken

	Fire Alarm Test
	
	
	

	All Hot Water from Baths <43°c
	
	
	

	All Showers <43°c
	
	
	

	All Hot Water tanks reaching 60°c
	
	
	

	All Planned Maintenance Completed
	
	
	

	Check Torches are in Working Order x 4
	
	
	

	Lift alarm check
	
	
	

	Bedroom check – light bulbs/curtains etc
	
	
	

	Periodic
	Date last done
	
	Comments & Action to be taken

	Activate and Check Emergency Lights
	
	
	Every month

	Hot water urn – de-scale
	
	
	Every month

	Canopy Filters
	
	
	Every month

	Kitchen Extractors (all ducting and fans)
	
	
	Every three months

	Water cooler clean and filter change
	
	
	Every six months

	Maintenance Requests
	Y/N
	
	Comments & Action to be taken

	All Maintenance Requests up to date
	
	
	

	Name  of Home
	
	
	
	

	Planned Maintenance – Weekly
	Y/N
	
	Comments – Action to be taken

	Fire Alarm Test
	
	
	

	All Hot Water from Baths <43°c
	
	
	

	All Showers <43°c
	
	
	

	All Hot Water tanks reaching 60°c
	
	
	

	All Other Planned Maintenance Completed
	
	
	

	Check Torches are in Working Order x 2
	
	
	

	Litt Alarm Check
	
	
	

	Bedroom check – light bulbs/curtains etc
	
	
	

	Check Buddi system – take to top of drive
	
	
	

	Spray lubricant on front and back door key locks
	
	
	

	Periodic
	Date last done
	
	Comments & Action to be taken

	Activate and Check Emergency Lights
	
	
	Every month

	Hot water urn – de-scale
	
	
	Every month

	Water cooler clean and filter change
	
	
	Every six months

	Kitchen Extractor fan
	
	
	Every three months

	Maintenance Requests:
	Y/N
	
	Comments – Action to be taken

	All Maintenance Requests Completed
	
	
	

	Generator full of petrol and running OK
	
	
	

	CCTV cameras Working
	
	
	

	Van and Minibus clean inside and out
	
	
	

	Equipment / Material required

	

	Completed by
	Signed
	Date
	Initialled by proprietor & GM
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